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Countdown to Test Time – A Final Exam Action Plan  
 

Reverse Planning is an effective method of planning your time on long-term assignments, such as projects, papers, and presentations.  It is also 

an excellent way to organize and prepare prior to your dedicated day of studying.   
 

Steps:  

 Get a calendar which will allow you to write everything down associated with your final exams.  See page three for an example. 

 Determine the final exam date.  Count backwards on the calendar equivalent to the time the final exam and write “Start Preparing for Math Test”. 

 Go to the date of the final exam and write down details such as time, location, what you need to bring to the final exam, etc.  

 Go to one day before the final exam date and determine what you would like to have completed by that date 

 Go two days before the final exam date and determine what you would like to have completed by then and so on…. 

 Now you can look at what you would like to have completed on a week to week basis 

 Go backwards on your calendar filling in deadlines and action plans for each day until you reach the day your wrote “Start Preparing for Math Test” 

 

By utilizing reverse planning you can reduce procrastination and more than likely, improve your grade. 

Each deadline is a goal you set for yourself.  Take it as a serious commitment. 

By preparing to study a little bit everyday, you will decrease the actual amount of time you need to study. 

 

An Example of Reverse Planning: 
 Below is an example of how you can plan for your final exams.  This calendar is an example.  All exams dates are fictious.  

Please review the final exam schedule on the UCF website (http://www.registrar.sdes.ucf.edu/calendar/exam/2009/spring/) and/or talk to  

your professor regarding day and time of your final exams. 

 Referring to the Math exam listed on the 12
th

 and going backwards, you can see plans of action for each day leading to the final exam 

date.   

 Referring to the History exam listed on the 14
th

, 78 = B means if this student makes a 78 on their final exam they would receive a B in 

the course.  Find out from your professor this information so you know exactly where you stand in the course. 

 On the page three of this handout, you will find a blank calendar for you to use.  Recreate a calendar similar to this one and you will feel 

more organized, confident, and ready to achieve your final exam goals. 
 

 

http://www.registrar.sdes.ucf.edu/calendar/exam/2009/spring/


This is an example All exams dates are fictious 

Please review the final exam schedule on the UCF website and/or talk to your professor regarding day and time of your final exams 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
 The more you 

write down the 
less that is in 
your head. 

 

 The more 
detailed you are 
the better the 
plan of action. 

 
 
 
 
 

Don’t Cram  
&  

Don’t Pull an  
“All-Nighter” 

1 
Get Support from 
Family & Friends 

 
 
 
 

2 
Appointment with 
Math Professor 

1:30 pm 

3 
Last Spanish Exam 

before Final 
9:00 am 

4 
All Biology Labs 

Due 

5 
 Complete History 

Paper 
 Complete Math 

Homework, start 
review sheet for 
Chapters 1-4 

 Finish Spanish 
Vocabulary Flash 
Cards 

6 
 Read Biology 

Chapters 15,16 
 Review for 

History quiz 
 Complete Math 

review sheet for 
Chapters 5 - 9 

7 
History Paper Due 

2:00 pm 
Appointment after 
class with History 

Professor 

 Complete Math 
review sheet for 
Chapters 9 – 14 

 Start review 
sheets for 
Biology 

8 
Appointment with 
Spanish Professor 

1:30 pm 
 Start reviewing 

Math chapter 
sheets 

 Arrange Math 
study session 
with Karen 

 Start compiling 
essay info. for 
History questions 
1 - 3 

9 
Appointment with 
Biology Professor 

11:30 am 

 Compile 
information for 
History essay 
questions 3 – 6 

 Review Math 
chapter sheets 

 Do 2 more 
Biology review 
sheets 

10 
Last Day of Classes 
 Compile 

information for 
History essay 
questions 6 – 9 

 Do 2 more 
Biology review 
sheets 

 Math study 
session with 
Karen at      
8:00 pm Library 

11 
Exams Begin 

 Complete 
Biology review 
sheets 

 Organize and 
review Spanish 
vocabulary 
cards 

 Review Math 
formula sheet 

 Go to Bed 
Early 

12 
 Eat regular 

breakfast 
 

Math Exam 
 10:15-12:15 

 Room 206 MAP 
88=A 

 

 Organize 
History essay 
information and 
start reviewing 
material 

13 
 Review History 

essay material 
 Review 25-30 

Spanish 
vocabulary 
cards 

 Review 3 
chapter sheets 
for Biology 

14 
History Exam 
10:15 – 12:15 

Room 102 CHN 
78=B 

 Review next 20 
Spanish vocab. 
cards 

 Review next 3 
Biology chapter 
sheets 

15 
Review Spanish 

 

Review Biology 
 

Review Spanish 
 

Review Biology 
 

Review Spanish 
 

Review Biology 

16 
Spanish Exam 
10:15 – 12:15 

Room 102 CHN 
85=C 

 
Biology Exam 

2:45 – 4:45 
Room 363 BL 

90=B 

Keep the Same 
Eating and Sleeping 
Schedule as During 

the Semester 

 
 
 
 
 

 
 
 

LEARN TO SAY 

NO 
 
 
 
 
 

Plan to Celebrate 

 

 

 

 
 

The Student “Study 
Union” will be open 

24 hours during 
finals week 

 
 



 
 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
Use this calendar to 

develop an action plan 
for your final exams. 
Study times, appt. 
w/professors, study 

group dates, final review 
sessions 

Only write 
information 

pertaining to your 
final exams. 

Information including 
date, time, location, 
what you need to 

bring, what the exam 
will cover, etc. 

 April 1 
 
 
 
 

2 3 4 
 
 
 

5 6 7 8 
 
 
 
 

9 10 11 
 
 
 

12 13 14 15 
 
 
 
 

16 17 18 
 
 
 

19 20 21 22 
 
 
 
 

23 24 25 
 
 
 

26 27 28 29 
 
 
 
 

30 May 1 2 
 
 
 

3 4 5 6 
 
 
 
 

7 8 9 
 
 
 

 
 
 

 

 


