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Countdown to Test Time — A Final Exam Action Plan

Reverse Planning is an effective method of planning your time on long-term assignments, such as projects, papers, and presentations. It is also
an excellent way to organize and prepare prior to your dedicated day of studying.

Steps:

433330070

Get a calendar which will allow you to write everything down associated with your final exams. See page three for an example.

Determine the final exam date. Count backwards on the calendar equivalent to the time the final exam and write “Start Preparing for Math Test”.
Go to the date of the final exam and write down details such as time, location, what you need to bring to the final exam, etc.

Go to one day before the final exam date and determine what you would like to have completed by that date

Go two days before the final exam date and determine what you would like to have completed by then and so on....

Now you can look at what you would like to have completed on a week to week basis

Go backwards on your calendar filling in deadlines and action plans for each day until you reach the day your wrote “Start Preparing for Math Test”

By utilizing reverse planning you can reduce procrastination and more than likely, improve your grade.
Each deadline is a goal you set for yourself. Take it as a serious commitment.
By preparing to study a little bit everyday, you will decrease the actual amount of time you need to study.

An Example of Reverse Planning:

=

Below is an example of how you can plan for your final exams. This calendar is an example. All exams dates are fictious.

Please review the final exam schedule on the UCF website (http://www.registrar.sdes.ucf.edu/calendar/exam/2009/spring/) and/or talk to
your professor regarding day and time of your final exams.

Referring to the Math exam listed on the 12" and going backwards, you can see plans of action for each day leading to the final exam
date.

Referring to the History exam listed on the 14™, 78 = B means if this student makes a 78 on their final exam they would receive a B in
the course. Find out from your professor this information so you know exactly where you stand in the course.

On the page three of this handout, you will find a blank calendar for you to use. Recreate a calendar similar to this one and you will feel
more organized, confident, and ready to achieve your final exam goals.



http://www.registrar.sdes.ucf.edu/calendar/exam/2009/spring/

This is an example

All exams dates are fictious

Please review the final exam schedule on the UCF website and/or talk to your professor regarding day and time of your final exams
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